Job Description

	JOB TITLE 
	Nursery bank staff 



	LOCATION 
	Little oaks nursery 120 Stanford avenue Brighton

	REPORTS TO 
	Early Years Manager  



	SALARY SCALE 
Min-max 


	Nvq level  3     £        Per hour

Nvq level  2     £        Per hour

	Contact 
	Cover full time staff as and when required 

	MAIN PURPOSE OF THE JOB  
	· Provide high quality care and education for babies and children in a secure, safe and stimulating environment.

· Encourage creative development, co-ordination, independence, self-expression and learning though play. 

· To work as a member of the Nursery team to ensure that all children attending the setting, aged 3 months to 5 years, receive high quality care, are kept safe and receive stimulating play experiences which meet their individual needs.

· To work within a culture of continuous improvement and to support the Nursery team in ensuring services are of a high standard. 

· To work in partnership with children and their families to enable all children to fully access opportunities that will improve their health, safety, participation, play and learning and economic well being. 



	MAIN TASKS / KEY RESPONSIBILITIES

· To work as part of the team ensuring the smooth day to day organisation and operation of little oaks Nursery. 

· To deputise in the absence of a senior member of staff 

· To take an active role to develop and deliver a play based curriculum to meet the differing needs of children and enable their individual potential to be realised. 

· To ensure that all records are regularly updated and maintained. 

· To be a key worker for individual children and maintain accurate records on each child to satisfy the requirements of parents and other early years agencies. 

· To liaise with the Senco and the EYP to ensure children’s individual needs are met. 

· To prepare healthy snacks and drinks and supervise mealtimes. 

· To supervise children on outings and ensure that all safety recommendations are met. 

· To build and maintain effective communication and positive relationships with staff, parents, carers, families and relevant professionals, whilst respecting appropriate confidentiality. 

· Encourage parental involvement in the Nursery. 

· To be alert to issues of safeguarding child protection ensuring that the welfare and safety of children attending the Nursery is promoted and safeguarded and to report any child protection concerns to the room co-ordinator using safeguarding policies procedures and practice.
· To monitor supplies of children’s play materials/resources and to report any short falls to the Room Manager 

· To participate in regular supervision meetings with the Room Manager. 

· To undertake any agreed and relevant training and attend regular team meetings. To maintain appropriate Health and Safety standards, reporting any defective or dangerous equipment to the Room Co-ordinator immediately. 

· To work within the company’s policies and procedures. 

· To work in accordance with the company’s Equality and Diversity policy. 

· Carry out on going cleaning of the nursery

· Assist children with personal care, including changing nappies, assisting with toileting.



	Additional relevant Information 

· Adhere to health and safety policies and agreed code of practice, and ensure that the nursery’s practice and environment meets health and safety standards. 
· It is in the nature of the work that tasks and responsibilities are in many circumstances unpredictable and varied. All staff are there fore expected to work in a flexible way when the occasion arises that tasks which are not specifically covered in their job description have to be undertaken. These additional duties will normally be to cover unforeseen circumstances or changes in work and they will normally be compatible with the regular type of work. If the additional responsibility or task becomes a regular or frequent part of the staff member’s job, it will be included in the job description in consultation with the member of staff. The post holder will be expected to continually develop in her/his job role.

· CRB: This post is subject to a criminal record check by the Criminal Records Bureau. The level required is enhanced.

· Probationary period: All post within Action for Children are subject to a six month probationary period. 

· This post is exempt from the Rehabilitation of Offenders Act (1974).  Applicants must be prepared to disclose any convictions they may have and any orders, which have been made against them. Our organisation is committed to safeguarding and promoting the welfare of children and expects all staff and volunteers to share this commitment.
The job description was correct at the time of print and gives the main responsibilities and tasks of the role, how ever these may change or be added to as appropriate in time 
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